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1 O0uue mos10:xxeHUs

PaGouas mporpamma guctuminabl «lIpakTruka nepeBoja npoQuiIbHO-OPHECHTUPOBAHHBIX
TEKCTOB» COCTaBJIEHAa B COOTBETCTBUU C TpeOOBaHUAMU (efepaibHOr0 rocy1apCTBEHHOT0 00pa-
30BaTEIBHOrO CTAaHIAPTA, YTBEPKIECHHOTO MpUKa3oM MUHHCTEPCTBA 00pa3oBaHus U Hayku Poc-
cutickoit @eaepamuu Ne 176 ot 06.03.2015, u ocHOBHO# MpodeccHOHATBHOW 00pa30BaTeIbHON
nporpaMMbl  moarotoBku  «Mcropuko-apxuBoBenenue» ~1mo  Hampamienuto  46.03.02
"JIoKyMEHTOBEJICHUE U apXUBOBEICHHE".

3amaun 3HaTh: TEXHOJIOTMM HHTEPIPETAllMd U JUHIBUCTUYECKOIO aHajlu3a Mpo-
AXCIHIUTHHBI (bUITEHO-OPUEHTUPOBAHHBIX TEKCTOB JIJIS1 BBITIOJHEHUS TIEPEBOAA
YMeTb: WHTEpPHpPEeTUpPOBATH M MPOBOJUTH JIMHTBUCTUYECKUM aHAIU3 Mpo-
(UIBHO-OPUEHTHUPOBAHHBIX TEKCTOB C IEJIbIO ITEPEBO/IA
Bragets: HaBBIKOM MepeBoa MPOQIIbHO-OPHEHTUPOBAHHBIX TEKCTOB
OcHoBHBIE . 1.Tpancopmanuu B nepeBoje
pasensl / TeMbl | 2 OcHOBHBIE BHJIbI TEKCTOB U UX ITEPEBOJ
JUCIUTUTMHBI

2 IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4eHUs MO JUCHUIINHE (MOY.T10),
COOTHECEHHBIX C IVIAHUPYEeMbIMH pe3y/ibTaTaMi 00pa30BaTeIbHON NPOrpaMMbl

[Tponiecc m3ydenus: nucuumuinHbl «lIpakTuka mepeBoga MpoQHIEHO-OPUEHTHPOBAHHBIX
TEKCTOB» HaIpaBlieH Ha (hopMHUpOBaHHE CIENYIOMMX KomrneTeHuui B coorserctBun ¢ ®I'OC BO
¥ OCHOBHOW 00pa3oBaTeIbHON mporpammoi (Tabmuma 1):

Ta6n1z1ua 1- KOMH@TCHHI/II/I U IJIAaHUPYCEMBIC PE3YJIbTAThL O6y‘leHI/I${ IO JUCLHUIIIIMHE

KOI[ 1 HAaMMCHOBaA- HnaHpreMHe PE3yIbTaThl 06y‘leHI/I${ IO AUCHUIIIIMHE

HUC

[Iepeuenn
KOMIIETEHIH

Ilepeuens 3HaHNNI
CpeHCHb 3Ha HaBBLIKOB

[Iepedyens ymenumit

OO1u1eKyabTYpHBIE

O6menpodeccuoHaabHbIE

[TpodeccronanbHbIe
IIK-1 cnocoOHo- | 3HaTh: TEXHOJOTHUH UH- | YMETb: HHTEpIpeTHpo- | BiageTh: HaBBIKOM HH-
CTbIO TMPHUMEHATH | TEPIPETALNHU U IUHTBU- | BaTb U MPOBOJIUTH JIMHI- | TEPIpETALH npo-
Hay4yHbI€ METOJbI | CTUYECKOTO  aHaJIM3a | BUCTHYECKUM aHaJn3 | QUIbHO-OPUEHTHPOBAH-

Ipu  HUCCIIEI0Ba-
HUN 00BEKTOB
npodeccuoHab-
HOM JIeATeJILHO-
CTH;

npoUILHO-OPUEHTH-
pOBaHHBIX TeKCTOB 31
3HaTh: TEPMUHOJIOTHYE-
CKUM ammapar JuClH-
TUJTUHBI

npopHILHO-OPUEHTUPO-
BAaHHBIX TEKCTOB C IIEJIBIO
nepesoja

YMers: ONEepUPOBATH
TEPMHUHOJIOTHYECKUM all-
MapaToM JAUCHUIIIINHBI

HBIX TCKCTOB

Bnanernr: HaBBIKOM HC-
MOJIb30BAaHUSI TEPMHUHO-
JIOTUYECKOTO  armapara

npu pereHnu npodeccu-
OHAJIbHBIX 3a1a4

I[IK-4 cmoco6HoO-
CTBIO CaMOCTOS-
TEJIbHO paboTaTh
C pa?:HI/I‘IHBIMH

3HaTh: OCHOBHBIE CIIpa-
BOYHBIE U APYTHE HC-
TOYHHKH, HE0O0XO0du-
MBI€ JUTSI TIEPEBOJIA TIPO-

YMers: M10JIb30BaThCS
CIPaBOYHOM M JIPyrou
JUTEpaTypor [uisl Tepe-
BoJa TpodeccHoHaTbHO

Bnaners: HaBbIKOM 30-
¢dexTuBHOI paboOTHl CO
CIIPaBOYHOM M Jpyrou
JUTEPATYPOU I Tiepe-
BOJIa Mpo(dhecCHOHAIBHO




HNCTOYHUKAMU UH-
dhopmarun

(deccnoHaIbHO OpHEH-
TUPOBaHHBIX TEKCTOB
3HaTh: IpaBWJIa Iepe-
BOJIa TEKCTOB pa3JIny-
HBIX JKaHPOB

OpUEHTUPOBAHHBIX TEK-
CTOB

YMeTh: BBINONHATD IPE-
NEPEeBOAUECKUI  aHau3
IIpU IE€pEeBOJE HAYYHO-
TEXHUUYECKUX TEKCTOB C
MHOCTPAHHOI'O f3bIKa Ha
POJIHOII U ITPU NIEPEBO/IE C
POIHOTO sI3bIKa Ha HHO-
CTpaHHbIN

YMeTh: onpenenurs mnpa-
BUJIAa TIEpeBOJa TEKCTOB
Pa3IMYHbIX KaHPOB

OPUEHTUPOBAHHBIX TEK-
CTOB

Bnaners: HaBbIKAMH 10-
CTHIKEHHS JICKCHUYECKOM,
rpaMMaTH4e€CKOWd,  CHH-
TaKCUYECKOM U CTHIIH-
CTUYCCKOM DKBHBAJICHT-
HOCTH IPH MEPEBOJIC
Bnanets: HaBBIKOM Iiepe-
BOJIa TEKCTOB Pa3JIMYHBIX
JKaHpPOB

3 MecTo IMCHUILUIMHBI (MOYJI51) B CTPYKTYpe 00pa3oBaTe/ibHOil MporpaMMsl

Jucuunnnna «[IpakTrka nepeBoja mpoQuibHO-OPHEHTUPOBAHHBIX TEKCTOBY U3Yy4aeTCs
Ha 2 kypce(ax) B 3 4 cemecTpe(ax).
JucuumrHa BXOIUT B cocTaB Onoka | «/lucuuniauHel (MOZYJIW)» U OTHOCUTCS K

BapHaTPIBHOfI 4acCTH.

Hucumumna «llpaktuka nmepeBona mpopMIbHO-OPUEHTHPOBAHHBIX TEKCTOBY SIBISIETCS
OCHOBOM IS YCIIEIIHOTO IPOXO0XKACHUS FOCY1apCTBEHHOW NTOTOBOM aTTECTALIUH.

Bxo1HOI KOHTPOJIb HE IPETYCMOTPEH.

HI/ICHI/IHHI/IHa B paMKax BOCITMTATCIbHON pa6OTBI HaIlpaBJICHA BOCIIMTAHUC YMCHHUS apry-
MCHTHUPOBATh, CAMOCTOATCIIbHO MBICIIMTDh, Pa3BUBACT TBOPUCCTBO, HpO(i)eCCI/IOHaJILHI)IC YMCHUA.




4 O0beM TMCUMILUTHHBI (MOYJIsI) B 3a4€THBIX eJHHUIIAX ¢ YKA3aHHEM KOJIHYeCcTBa
aKaJeMH4YeCKNX YaCOB, BbI/IeJICHHBIX HA KOHTAKTHYI0 padoTy 00y4aommxcs ¢
npenojaasaresieM (Mo BUAaAM y4eOHbIX 3aHATHI) M HA CAMOCTOSITEJILHYIO PadoTy

00y4yarIuxcs

OO01mmas Tpym0eMKOCTh (00beM) TUCIUTUIHHBI cocTaBisier 6 3.e., 216 akax. gac.
Pacnipenenenue o0bemMa AUCHMIUTAHBI (MOIYJIS) TI0 BUaM YI€OHBIX 3aHITHI TpeCcTaB-

JIEHO B Tabymmue 2.

Tabmuua 2 — O6beM IUCHUILTUHBI (MOJYJIS) IO BUJAM YUEOHBIX 3aHATHIM

O0BeM JUCHUIIINHBI

Bcero akanemn-
YeCKHUX 4aCOB

OO01mmas Tpy10eMKOCTh TUCIIUTUTHHBI

216

KonrakTtHasi aynuropHasi padora o0y4yaoummxcs ¢ npenojaaBarejiemM
(1o Bu1amM y4eOHbIX 3aHSATHI1), BCEro

64

B ToM umucie:

3aHATHSA JIEKIMOHHOI0 THIA (JIEKLUU U UHbIE YUeOHbIE 3aHATHSL, IIPENY-
CMAaTpHBAIOIIUE IPEUMYILECTBEHHYIO Nepeady yueOHol nHpopMauu
NeJarornyeCKuMu pabOTHUKAMM)

3aHSTHS CEMHHAPCKOTO THIIA (CEMHHAPBI, IPAKTHYECKUE 3aHATHUS, ITPAK-
THUKYMBI, 1a00paToOpHbIC paObOTHI, KOJUIOKBUYMBI 1 HHBIC aHAJIOTHIHBIC 3a-
HSTHS)

64

CamocrosiTesibHas padoTa 00y4alOIIUXCSl M KOHTAKTHas padora,
BKJIIOUAIOIIAs TPYTIIOBbIE KOHCYNIbTAlMU, HHIMBUYaIbHYIO paboTy 00y-
HJaromuxcs ¢ NpenogaBaTciiiMU (B TOM YHUCJIC UHAWUBUAYAJIbHBIC KOHCYJIb-
TallMu); B3aUMOJICHCTBUE B JIEKTPOHHON HHPOPMALIMOHHO-00pa30BaTeb-
HOW CpeJie By3a

152

HpOMe)KYTO‘IHaH aTTeCTanusa 06yqa}omec;[ — 3ager 3auer ¢ OI.IGHKOI71

5 Conep:xkanue TUCHUILIMHBI (MOYJIs1), CTPYKTYPHPOBAHHOE M0 TeMaM (pa3/aeiam)
€ YKa3aHHMeM OTBEJICHHOT0 HA HUX KOJIHYeCTBAa aKa/IeMUYEeCKUX YaCOB M BU0B

y4eOHoii padoThI

Tabmuma 3 — CTpykTypa U coJiepKaHue TUCIUILTAHBI (MOTYJIs)

Bunsr yue6HOI paboThl, BKITIOYAs CAMOCTO-
SITENIbHYIO0 pad0Ty 00yJarouuxcst U TPyao-
€MKOCTH (B Yacax)

KonrtakTHas pabota
HaumenoBanwue pa3enoB, TeM U COJepKaHue | MpenojaBaTes ¢ 00ydaromuMucs

Marepuaia Jlekumu | Cemunap- | Jlabopa-
CKHe topusle | CPC
(mpakTu- | 3aHATHS
4eCKHe 3a-
HSTHS)

Paznen 1 Tpancdopmanuu npu nepeBoe.
Jlekcuueckue TpaHchopMaIuy B TIEPEBOIE 32* 76
I'pammaruyeckre TpaHC(OPMALIMU B IIEPEBOJIE
Paznen 2 OcHOBHBIE TUIIBI TEKCTOB U MX IIE€pe- 0% 76
BOJL




Bunpsl yaeGHON pabOThI, BKIIOYAsi CAMOCTO-
ATEIbHYIO Pa0b0Ty 00YJAIOIINXCS B TPYI0-

€MKOCTb (B yacax)

KonraktHas pabora
HaunmenoBanue pasziesoB, TeM U COJAEpXKaHUE | MPernojaBaTelisi C 00yJaonMMHUCs
Marepuaia Jlekumu | Cemunap- | Jlabopa-
CKHe topusie | CPC
(mpakTH- | 3aHATHUS
YecKue 3a-
HSATHS)
JlenoBasi JOKyMEHTAIHSI © KOPPECIIOHICHIIUS U
ee MepeBo/I.
pedepar-KoHCIEKT, pedepar-pe3roMe CBOJI-
HBII, 0030pHBIN, AHHOTUPOBAHHE, OITUCATEIb-
Hasl aHHOTaIus, peepaTuBHAS] AHHOTAIHS
nToro 64 152
MO TUCIUIJIHHE

e Peasmsyercs B popMe NpakTHYECKONH MOATOTBOKH

6 BuHeayauTopHasi caMoCTOSITeIbHAs Pa00Ta 00yYAIOIIUXCS M0 TUCHUII/IHHE

(MmonyJ10)

[Ipu TuTaHUPOBAHUY CAMOCTOSTEILHON pabOTHI CTYICHTY PEKOMEHIYETCSI PYKOBOJICTBO-
BaThCsl CIEIYIOIINM paclpeeIeHHEM YaCOB Ha CaMOCTOSITENbHYIO padoTy (Tabnuua 4):

Ta6n1/ma 4 — PeKOMeHI[yeMOG pacupeaciiCHUC 4aCOB Ha CAMOCTOATCIIbHYIO pa60Ty

KoMnoHeHThI caMOCTOATENbHO padoThl KosaunuyecTBo yacoB
M3yueHne TeOpeTHYECKUX pa3/iesioB JUCIUILINHBI
[TonroToBKa K 3aHITHSIM CEMUHAPCKOTO TUNA!
3 ceMecTp
[TonroToBKa K MPaKTUYECKUM 3aHSITHIM: 70
ITonroroBka u oopmiieHHE KOHTPOJBHOM paboTh 6
Hrtoro B 3 cemecTpe 76
4 cemectp
[TonroToBka K MpakTUYECKUM 3aHATHIM: 70
[TonroroBka u opopmiieHHE KOHTPOJIbHON pabOThI 6
Hroro B 4 cemectpe 76
Hroro no nucuuIimHe 152

7 OueHoYHbIe CPeACTBA IS NPOBE/IeHNs TeKYLIero KOHTPOJIA
U NPOMEKYTOYHOH aTTecTALMN 00y4aloIuXcs M0 JUCHUIIHHE (MOAYJII0)

q)OH)I OICHOYHBIX CPEACTB AJIA MMPOBCACHHUA TCKYIIECTO KOHTPOJIA YCIIEBACMOCTHU U ITPOME-

)ICYTO‘{HOﬁ aTTeCTalluy NMPEACTABIICH B HpI/IJ'IO)KCHI/II/I 1.

[TonHBIIT KOMILIIEKT KOHTPOJIBHBIX 3anaHm71 HJIM UHBIX MaTC€pUalioB, H606XOHI/IMI)IX JUJIsL
OLICHHUBAHUA PE3YJIBTATOB O6quHI/IH 10 JUCHUILIINHE (MOI[yJ'IIO), IPAaKTHUKC XPAHUTCA Ha Ka-

benpe-pazpaboTynKe B OYyMa)KHOM M JICKTPOHHOM BHUJIE.

8 VYuedHOo-MeTOAMYecKOe M HHPOPMALTMOHHOE O0ecedeHne TUCITUTLTHHBI (Mo-

AyJast)




8.1. OcHoBHas nuTEparypa

1. KynpinaoB, A.A. BBeieHre B CIEIIMAILHOCTD [ DIEKTPOHHBIN pecypc] : yueOHoe mocobue /
A.A. KyaenmiHOB. — DIJIEKTpOH. TEKCTOBBIE TaHHbIe. — CtaBpononb: CeBepo-KaBkazckuii e-
nepanbhblii yausepeutet, 2014. — 130 ¢. IPRbooks : anekrpoHHO-0ubimoTeuHas cucrema. —
URL: http://www.iprbookshop.ru/63208.html (1ara oopamenus: 21.06.2021). — Pexxum n1o-
CTyHa: 1O MOATHNCKE.

2. lMpowuHa, 3. I. Teopusa nepesoga : y4ebHoe nocobue anga sysos / 3. I". [po-
WwnHa. — 4-e n3a., ucnp. un gon. — Mocksa : sgatenbcteo KOpant, 2021. — 320 ¢. —
(Bbicwee obpasoBaHne). — ISBN 978-5-534-11444-7. — TeKCT : aneKkTpoHHbIn // Obpa-
3oBaTenbHas nnatgopma KOpant [canT]. — URL: https://urait.ru/bcode/475340 (nata
obpalueHunsa: 12.05.2021).

8.2 JlonosHuTENbHAS TUTEpPATYPA

1. Anukuna, E. B. TlepeBogueckas ceManTorpadus. 3anmuch Mpu yCTHOM MEPEBO/IE : yueOHOe
nocobue it By30B / E. B. Anmnknna. — Mocksa : M3natensctBo FOpaiit, 2021. — 145 ¢c. —
(Beicmee oopazoBanue). — ISBN 978-5-534-09830-3. — TekcT : anexTpoHHsIii / O6pa3oBa-
tenbHas mnaTdopma FOpaiit [caiit]. — URL: https:/jurait.ru/bcode/472164 (aata oOpaiieHus:
12.05.2021).

Jlamwiwes, JI. K. Texnonorus nepeoja : yueOHUK U mpakTuUKyM Juist By30B / JI. K. JlaTbimies,
H. 1O. CeBepoBa. — 4-e uza., nepepad. u gon. — Mocksa : U3gatensctBo FOpaiit, 2021. —
263 c. — (Boicmee obpazoBanue). — ISBN 978-5-534-00493-9. — Tekcr : anexTpoHHbIi // O6-
pasoBatenbHas miardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/468787 (1ara oOpare-
aus: 12.05.2021).

8.3 MeTtonuyeckue yka3aHus sl CTYA€HTOB 10 OCBOCHUIO JUCLIUILINHEI

Pabouas terpans mo aucrumuHe «[IpakTHyeckuii Kypc nepeBoaa aHTIHICKOTO
a3bika» / Coct.: I'. A. Hlymapuna. — Komcomonbck-Ha-Amype : @T'BOYBO «KHAI'TY», 2016.
—41 c.

8.4 CoBpemeHHBIC TPO(heCCUOHATBLHBIC 0a3bl JAaHHBIX ¥ HH()OPMAIIMOHHBIC
CIIPaBOYHBIE CHCTEMBI, HCIIOJIb3yeMbIe NP OCYIIIECTBICHHH 00pa30BaTEIbHOTO
nporiecca 1o JUCIHUIITIHE

1 Dnexrponno-oubauotTeunas cucrema ZNANIUM.COM. Jloroop Ne 4997 »6¢ K3 211
2727000769 270301001 0010 004 6311 244 ot 13 anpens 2021 r.

2 DnexktpoHHO-O0ubMoTeuHas cuctema IPRbooks. JInniensnonnsiii qorosop Ne EIT 44/4 na
IpeoCTaBlIEHHE JJOCTYIA K 3JIEKTPOHHO-O0nbnuoreunoii cucreme IPRbooks MK3 21 1
2727000769 270301001 0010 003 6311 244 ot 05 ¢peBpans 2021 r.

3 Ob6pazosarenbHas wiatdopma KOpaiit. Jlorosop Ne EI144/2 Ha oka3zaHue yciyr o npeaocTaB-
JICHUIO J10CTyma K oOpa3oBarenbHoi mnatdopme K3 21 12727000769 270301001 0010001
6311 244 ot 02 ¢eBpans 2021 r.

4 DnextponHo-6ubanoreunas cucrema eLIBRARY.RU (nepuoanueckue uznanus) Jorosop Ne
EII 44/3 Ha oka3aHue yciIyr AOCTyna K 3JeKTpoHHbIM n3ganusm MK3 211 272 7000769 270 301
001 0010 002 6311 244 ot 04 despans 2021 r.

8.5 Tlepeuens pecypcoB HH(POPMAITMOHHO-TEIEKOMMYHUKAITMOHHON CETH
«IHTEepHET», HEOOXOIUMBIX IS OCBOCHUS TUCIUIUIMHBI (MOJIYIIS)

1 Ucropuyeckas dubnuoreka http:// www.shpl.ru/
2 bubmmoreka PI'B https://www.rsl.ru/
3 bubnuorexka UHMOH http://inion.ru/
4  Tlpe3uneHTckas aeKTpoHHast Oubnmoreka. www.prlib.ru
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https://urait.ru/bcode/475340
https://urait.ru/bcode/472164
https://urait.ru/bcode/468787

8.1 JInueH3MOHHOE MPOrpaMMHOe odecneyeHue, HCIoab3yeMoe Mpu
OCylIeCTBJICHUH 00Pa30BATEJbHOI0 NPoLecca M0 JUCHUIINHE

Tabmuna 5 — [lepeuenpb UCHOIB3yeMOro MPOrPaMMHOT0 OOeCieUeHuUs

Hanmenosanue 110 PexBU3UTHI
OnlyOffice CBo0OoaHas TULIEH3US, YCIIOBHSI UCIIOIB30BAHNUS TI0 CCBUIKE:
https://www.onlyoffice.com/ru/download-desktop.aspx

9 OpraHu3anMoOHHO-NEeIAroru4ecKne ycJaoBusi

Opranu3zanus o0pa3zoBaTeIbLHOrO MpoLiecca perJaMeHTHpYeTcs yueOHbIM IUIaHOM U pac-
MUCcCaHUeM Y4eOHBIX 3aHATHH. SI3bIK 00ydeHus (TpernogaBaHus) — pycCKuid. J[is Bcex BUIOB
ayJUTOPHBIX 3aHATUHN aKaJeMUYECKUN Yac YCTaHABIMBACTCS MPOJAOKUTEIBHOCTHIO 45 MUHYT.

IIpu ¢GopmupoBaHUU CBOEH HMHAMBHIYaTbHOH 00pa30BaTENbHONW TPAeKTOpUU OOydaro-
HIMICST UMEET MPaBO Ha Mepe3adyeT COOTBETCTBYIOIIUX AUCHUIUIMH U MPO(ECCHOHATBLHBIX MOIY-
JIel, OCBOCHHBIX B IMPOIIECCE MPEANIECTBYIOMIET0 00YUEHUs, KOTOPBI OCBOOOXKIaeT 00ydarole-
rocst OT HEOOXOAUMOCTH UX TIOBTOPHOTO OCBOEHUSI.

9.1 O6pa3oBaTeIbHbIE TEXHOJIOTHH

Y4eOHblIii mpolecc MpH MpernogaBaHiuy Kypca OCHOBBIBACTCS HA UCIIOJIB30BAHUU TPATHUIIH-
OHHBIX, MTHHOBAIMOHHBIX U MH()DOPMAIIMOHHBIX 00pa30BaTEeIbHBIX TEXHOJOTHH. TpaauiroHHbIC
o0pa3oBaTeNbHbIe TEXHOJIOTHH MPEACTABICHBI JICKIIUSIMHU U CEMUHAPCKUMHU (TPAKTUUYECKUMH) 3a-
HATUSIMU. THHOBaIIMOHHBIE 00pa30BaTeIbHbIE TEXHOIOTUH UCTIONB3YIOTCS B BUE IIMPOKOTO MPH-
MEHEHHS aKTHUBHBIX U MHTEPAKTUBHBIX (opM npoBeneHus 3ausatuil. Uudopmanmonnsie odpaszo-
BaTEJIbHBIC TEXHOJOTUN PEATU3YIOTCS TyTEM aKTUBHU3ALUUA CAMOCTOSITEIIbHOM pabOTHI CTY/ICHTOB
B MH(MOpMaLIMOHHON 00pa3oBaTeIbLHON cpeie.

9.2 3aHATHSA CEMHHAPCKOI0 THIA

CemHHaApCKue 3aHATHS TPEICTABIAIOT COOOW JETaaM3aluIo JICKIIMOHHOTO TEopeTHye-
CKOI'0 MaTe€puaia, NpoBOJAATCA B LECIAX 3aKPCIIJICHUA KypCa U OXBATBIBAIOT BCE OCHOBHBLIC pas-
JEJIBI.

OcHoBHOH (OpMOI1 TPOBENIEHUSI CEMUHAPOB SBJISETCS 00CYyXkIeHNEe Hanbosee mpooyem-
HBIX U CJIOHBIX BOIIPOCOB MO OT/JEIBHBIM TEMaM, a TakXke pa300p MPpUMEpPOB U CUTYalUil B ayau-
TOPHBIX YCJIOBHUAX. B o0s13annocT npenoaaBarejid BXOAAT: OKa3aHHE MGTO)IH‘ICCKOﬁ IIoMomu u
KOHCYJIbTUPOBaHHE CTYAECHTOB I10 COOTBETCTBYIOIIIMM TEMaM Kypca.

AKTHBHOCTH Ha CCMHUHAPCKUX 3aHATUAX OUCHHUBACTCA IO CIACAYIOIIUM KPUTCPUSAM!

* OTBETHI Ha BOIPOCHI, ITpeJIaraeéMble MpernoiaBaTesiem;

* y4acTHe B JUCKYCCHUSIX;

* BBITTOJIHEHHE MTPOEKTHBIX U MHBIX 33JaHUH;

* ACCHCTHPOBAHHE TPENOIABATEIIO B IPOBEICHUN 3aHATHIA.

OTBeT J0JKeH ObITh apryMEHTHPOBAHHBIM, Pa3BEPHYTHIM, HE OJTHOCIIOKHBIM, COJIEPKATh
CCBIJIKHM Ha UICTOYHHKU.

JloKJ1a /16l ¥ OTIIIOHUPOBAHUE JI0KJIaI0B IPOBEPSIOT CTENEHb BIIAICHUS TCOPETUYECKUM Ma-
TEPUAJIOM, a TaK)Ke KOPPEKTHOCTh U CTPOTOCTH PACCYKICHHIA.

OneHrBaHUe 3a/JaHUM, BHITOJTHEHHBIX HA CEMUHAPCKOM 3aHATHH, BXOJUT B HAKOIIJICHHYIO
OLICHKY.



9.3 CamocTrosiTe/ibHAsA padoTa 00yYaKOUIUXCS 10 JUCHUNINHE (MOIYTI0)

CamocrosrenbHas paboTa CTyIEHTOB — 3TO INPOLECC AKTUBHOIO, IEJIEHAINPABICHHOTO
IpUOOPETEHNs CTYICHTOM HOBBIX 3HAHUH, yMEHUH 0€3 HeOCPeACTBEHHOI0 y4acTus Npenojana-
TEJISA, XapaKTePU3YIOIUICS MPEeAMETHONW HAPaBICHHOCTHIO, 3(()EKTUBHBIM KOHTPOJIEM H OLEH-
KO pe3yIbTaToB JIESATEIbHOCTH 00Yy4aroLIerocs.

Llenu caMmocTOsTETHLHON pabOTHI:

* CUCTEMAaTH3alys U 3aKPEIUICHUE MTOJIyYEHHBIX TEOPETUYECKUX 3HAHUN U MPAKTUYECKUX
YMEHUH CTYIECHTOB;

- yriyOJjeHHe U pacllupeHne TEOPETUYECKUX 3HAaHUM;

- (hopMUpOBaHNE YMEHUH HMCIIOJIIb30BaTh HOPMATUBHYIO U CHPABOYHYIO TOKYMEHTALHUIO,
CIELUAJIBHYIO JINTEPATYPY;

* pa3BUTHE MMO3HABATEIBHBIX CITIOCOOHOCTEH, aKTUBHOCTH CTYIEHTOB, OTBETCTBEHHOCTH H
OpPraHU30BaHHOCTH;

- (hOpMUPOBAHHUE CAMOCTOSTEILHOCTH MBILUICHUS, TBOPUYECKON WHUIIMATUBBI, CIIOCOOHO-
CTEH K CAMOPA3BUTHUIO, CAMOCOBEPIIECHCTBOBAHUIO M CaMOpEaIN3aluy;

* pa3BUTHE UCCIIEIOBATEIbCKUX YMEHUHN U aKaIEMUYECKUX HABBIKOB.

CamocrosTenbHas padoTa MOXKET OCYLIECTBISATHCS WHAUBUIYAIBHO WM IPYNIIAMU CTY-
JICHTOB B 3aBUCUMOCTH OT 1I€JIU, 00BbEMA, YPOBHS CII0KHOCTH, KOHKPETHOM TeMaTHKU.

TexHoorus OpraHu3alyi CaMOCTOSTEIbHON paboThl CTYACHTOB BKIIIOYAET UCIOJIb30Ba-
HUE UHPOPMAIIMOHHBIX U MaT€pUAIbHO-TEXHUYECKUX PECYPCOB YHUBEPCUTETA.

KoHTponb pe3ynbTaToB BHEAyAUTOPHOM CaMOCTOSATENBHOW pabOThl CTYIEHTOB MOXET
NPOXO/UTH B MUCbMEHHOM, YCTHOW WIJIM CMEIIaHHOH (hopme.

CryneHTbl JOJDKHBI TOJIXOAUTh K CAMOCTOSITENIbHOM paboTe Kak K HauBaKHEHIeMy cpel-
CTBY 3aKpEIUICHUS U Pa3BUTHSI TEOPETUUECKUX 3HAHUH, BBIPAOOTKE €IMHCTBA B3IJIS110B HA OT/1EIIb-
HbI€ BOIIPOCHI Kypca, IPUOOPETEHUs ONPEIeICHHBIX HABBIKOB U HCIIOJIb30BaHUs MPO(ecCuOHaNb-
HOM JINTEpaTypHI.

9.4 MeToanueckne yKa3aHus J1Jis1 00y4AIOUIMXCS 10 OCBOCHHIO U CHMILIMHBI

[Tpy n3yueHnn TUCIUIUIMHBI 00YYalOIMMCS 11EIeCO00pa3HO BHIMOIHATE CIEAYIOIINE pe-
KOMEHAINH:

1. U3y4yeHue yueOHON AUCIMILTUHBI JJOJHKHO BECTHCh CUCTEMATHUECKH.

2. Ilocne u3y4yeHus Kakoro-aubo paszaerna mo ydyeOHUKY MIIM KOHCIIEKTHBIM MaTepuanamM
PEKOMEHAYETCsI IO NaMSTH BOCIIPOM3BECTU OCHOBHbBIE TEPMUHBI, OTIPEEIICHUS, TOHITHS pa3iea.

3. Ocoboe BHUMaHHE CIEAYET YJEIUTh BBIMOJHEHUIO OTYETOB MO MPAKTUYECKUM 3aHs-
TUSM U UH/IMBUTyaJIbHBIM KOMITJIEKCHBIM 3a/IaHUSIM Ha CAaMOCTOSATEIbHYIO paboTy.

4. Best TeMaTuKa BOIPOCOB, U3Y4aE€MbIX CAMOCTOSITENBHO, 33/1a€TCA Ha JIEKIMSIX IPENoia-
BateneM. M ke naroTcsd MCTOYHMKHM (B MEPBYIO OuYepe/lb BHOBb W3/aHHBIE B NEPUOAMYECKOM
HaY4HOI uTeparype) Juist 6ojiee AeTalbHOTO IOHUMAaHUS BOIIPOCOB, O3BYYEHHBIX Ha JIEKIHH.

[Ipu camocTosATensHON TPOPAObOTKE Kypca 00ydaromuecs TOJKHBL:

* IPOCMATPUBATh OCHOBHBIE ONpEAEICHUs U (PaKThI;

* IOBTOPUTH 3aKOHCIIEKTUPOBAHHBIN HA JIEKIIMOHHOM 3aHATHU MaTepUall ¥ JOTIOJIHUTH €T0
C Y4ETOM PEKOMEHJOBAaHHOM 110 JaHHOU TEME JIMTEPaTypHI;

* U3Y4YUTh PEKOMEHI0BAHHYIO JINTEPATYPY, COCTABIATH T€3UChI, aHHOTALIUN U KOHCIEKTHI
HaunOoJiee BaKHBIX MOMEHTOB;

* CAMOCTOSITENILHO BBIMIOJIHATD 3a/1aHUsl, aHAJIOTUYHBIE MpeJiaraéMbIM Ha 3aHATHUSX;

* UCTIOJIb30BAaTh JIJIsl CAMOIIPOBEPKH MaTepuabl (POH/Ia OLIEHOYHBIX CPECTB.

10 Onucanmne MaTepuaiLHO-TEXHHYECKOT0 o0ecnevyeHnsi, He0OX0AMMOro Uik OCY-
1IeCTBJIEHUs1 00Pa30BaTeJIbHOI0 MPOLecca Mo JUCHUILINHE (MOYJII0)

10.1 YueGHo-1260paTopHOe 000py/0BaHHE
9



Ta6muma 6 — [lepedyenp 06opyaoBaHuS J1a00OpPATOPUHN

HanmenoBanue aynquropun

(;maboparopun)
317 yueOHas ayIUTOPHS IS TIPO- | CIIeUaTM3UpOoBaHHAas (y4ueOHas ) MeOeb
BEJICHUS 3aHATHI CeMUHap-
CKOTO THIIa, TPYIIIOBBIX H HH-
TUBUAYAIbHBIX  KOHCYJIbTa-
LUH, TEKYLIEro KOHTPOJIA H
MPOMEXKYTOYHOU  arTecTa-
mun, 1. KoMcoMomnnck-Ha-
Awmype, nnpocniekt JIenuna, 1.
27, yaeOHbIil kKopnyc 1, ayx.
317

Aynuropus Hcnonb3yemoe obopynoBaHue

10.2 Texnnuyeckue v 3J1eKTPOHHbIE CPeCTBA 00yYeHH

IIpakTH4yeckue 3aHATHS.
Aynutopuu i IPaKTHYECKUX 3aHITHHA YKOMIUICKTOBAHbBI CIICIIHATN3NPOBAHHON MEOCITBIO
U TEXHUYECKUMU CpeACTBaMU 00ydeHUs (IPOEKTOP, IKPaH, KOMIILIOTEP/HOYTOYK).

CamocrosiTesibHas padora.

[TomemeHust Il CaMOCTOSTEIILHON paOdOThl OCHAIIEHBI KOMIBIOTEPHON TEXHHUKOW C BO3-
MO>KHOCTBIO MOJKIIOUEHHS K ceTH «MHTepHeT» U JOCTYNOM K 3JIEKTPOHHOU MHGOPMAIIMOHHO -
oOpazoBatensHOi cpene KHAT'Y:

- yuraneHbli 3a1 HTB KHAT'Y/

11 Uubie cBegeHus

MeToauuecKkue PE€KOMEHIAMH 110 oﬁyqeﬂmo JuI ¢ OrpaHU4Y€HHBIMHA BO3MOKHO-
CTSsIMH 3/10POBbS U HHBAJIU/A0B

OcBoeHME NUCHUIUIMHBI 00YYaIOMIMMUCS ¢ OTPAaHUYEHHBIMH BO3MOKHOCTSIMH 370POBbBS
MOET OBITh OPTaHU30BAHO KaK COBMECTHO C IPYTUMH 00YJArOITUMUCS, TaK U B OTJEIBHBIX TPYII-
nax. [Ipeamnonaratorcsi creruanbHble YCIOBUS JJIs TIOTy4YeHHUsT 00pa30oBaHUs 00y4YaIOUIMMHUCS C
OTPAaHUYEHHBIMH BO3MOKHOCTSIMH 37J0POBBS.

[Tpodeccopcko-nienarorn4eckiii cCocTaB 3HAKOMUTCS C TCHUXOJOTO-(PU3UOIOTHUIECKUMU
OCOOEHHOCTSIMU 00YYaIOIINXCSl MHBAJUIOB U JIUI C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 37I0POBBS,
WHAWBUAYAIbHBIMH ITPOrpaMMaMi peaOuINTAIluN HHBAIUAOB (MIpH Hanuuun). [Ipu Heo6xoanmo-
CTH OCYIIIECTBIISICTCS JOTOJHUTEIbHAS MOACPKKa IPETOIaBaHMsI ThIOTOPAMHU, TICUX0JIOTaMH, CO-
[UATBHBIMU pa0OTHUKAMHU, TIPOIIEIIINMHE MMOATOTOBKY aCCHCTEHTaMHU.

B cootBeTcTBUU ¢ MeTOAMYEeCKUMHU pekoMeHaanusIMu MunoOpaayku P® (yTB. 8 anpens
2014 r. N AK-44/058H) B Kypce mpemnoaaraeTcsi UCIoIb30BaTh COLMATbHO-aKTUBHBIE U pedIiek-
CHBHBIE METOJIbI 00 YUCHHUS, TEXHOJIOTHH COIIMOKYJIbTYPHOU peaOUIUTAIINH C TIEJIBI0 OKa3aHUs T10-
MOIIIM B YCTAHOBJIEHUU MOJHOUEHHBIX MEXIMYHOCTHBIX OTHOILIEHUN C APYTUMU CTYJE€HTaMU, CO-
3MaHUA KOM(OPTHOTO TICUXOJOTUYECKOTO KIMMaTa B cTyAeHdeckoi rpymnme. [lonbop u paspa-
00TKa y4eOHBIX MaTepUAIIOB MMPOU3BOMAATCS C YIETOM MPEAOCTABICHUS MaTepUaia B Pa3IMYHBIX
dbopmax: ayauaabHOM, BU3yadbHOM, C MCIOJB30BAHUEM CIIEIIUATBHBIX TEXHHUYECKUX CPEJICTB U
WH(OPMAIIMOHHBIX CUCTEM.

OcBoenune nucuuruinHb TuiiamMu ¢ OB3 ocymiecTBisieTcs ¢ HCOIb30BaHUEM CPECTB 00Y-
YyeHHst OOIIEeTo U CIeNUaTbHOTO Ha3HaYeHHS (IEPCOHANIBHOTO U KOJUIEKTUBHOTO HCTIOIb30BAHHS).
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MarepuaabHO-TEXHHUECKOE OOECIIeYeHHE NpeayCMaTpruBaeT MPHUCIIOCOOJICHUE ayIUTOPUN K
Hyx1am aun ¢ OB3.

dopma npoBeIeHUs aTTECTAUU JIJISl CTYICHTOB-UHBAIMIOB YCTAHABIUBACTCS C YYCTOM
WHAUBUIYAIBHBIX TIcUXopu3ndeckux ocobennocreit. [ crynenros ¢ OB3 mpemycmarpuBaeTcst
nocTymHas popMa mpeaoCTaBICHHS 3aJaHI OLICHOYHBIX CPENICTB, & HMEHHO:

* B TIEYATHOM WJIM SJICKTPOHHOM (hopMme (7151 I C HAPYIIEHUSIMH OTIOPHO-/IBUTATEIIEHOTO
amnrmapara);

* B TIEYaTHOHN (hopMe MITH 3JEKTPOHHOM (popMe ¢ yBETMUSHHBIM MPU(TOM U KOHTPACTHO-
CTBIO (IS JIUI] C HAPYIICHUSIMH CITyXa, pe4H, 3pCHUs);

* METO/IOM YTCHHS aCCHUCTEHTOM 3a/IaHUs BCIYX (IS JIUL C HAPYIICHUSMH 3PEHHS).

CryneHTaM ¢ MHBQJIUIHOCTBIO YBEIMUYUBACTCS BPEMs Ha MOJTrOTOBKY OTBETOB Ha KOH-
TPOJIbHBIE BOTIPOCHL. J{JIs1 TAKKUX CTYACHTOB IpelyCMaTpUBaETCs JOCTyIHAs (popMa nmpeaocTaBie-
HUS OTBETOB Ha 3aJlaHHsI, 8 UMEHHO:

* MUCBbMEHHO Ha Oymare ujim HaOOpOM OTBETOB Ha KOMITBIOTEPE (IS JIULL C HAPYIICHUSIMU
ciIyxa, peun);

* BBIOOPOM OTBETA U3 BO3MOKHBIX BAPHAHTOB C UCIIOIB30BAHUEM YCIIYT aCCUCTEHTA (IS
JIMII C HAPYIICHUSIMHU OMTOPHO-IBUTATEILHOTO aIapara);

* YCTHO (7151 TUIT ¢ HAPYIICHUSIMU 3PEHUS, OMTOPHO-ABUTATEILHOTO arlapara).

[Tpu HEOOXOAMMOCTH ISl OOYYAIOIIUXCS ¢ HHBAJIMIHOCTBIO MPOIEAypa OIICHUBAHUS Pe-
3yJIbTATOB O0YUYEHHSI MOKET MPOBOAUTHCS B HECKOJIBKO 3TAIOB.
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IIpunoxenue

®OH/I OHEHOYHbIX CPEJICTB
10 AMCIHILINHE

IIpakTuka nepesoaa NnpopuIbLHO-OPUECHTUPOBAHHBIX TEKCTOB

HaHpaBJ’IeHHe IIOArOTOBKH

46.03.02 "/lokymenmosedeHue u apxugogedeHue"

Hanpasnennocts (mpodun)
00pa3oBaTeILHON MPOrPaMMBbI

Hcmopuko-apxusoeedenue

KBanudukanms BEITYyCKHUKA bakanasp
I'ox Havana noAroToBKU 2019
(no yuebHomy niamy)
dopma 00yueHust oyHas
TexHonorust 00yueHus MPaoUYUOHHAS
Kypc Cemectp TpynoemMKocCTs, 3.€.
2 34 6

Bun npomexyTodHON arTecTallui

O6CCHC‘-II/IB3IOH_IGC noapa3acJICHUC

3auem 3auem c oyenxoi

Kagpeopa JIMK - Jluneeucmuxa u
MEHCKYIbIMYPHASL KOMMYHUKAYUSL
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1 TIlepeyeHb NJIaAHNUPYeMbIX pPe3yabTATOB 00y4eHHs MO JUCHUILIHHE (MOTYJIIO),
COOTHECEHHBIX € IVIAHUPYEMbIMH pPe3yJIbTATaMU 00Pa30BaTeJIbHONH MPOrpaMMbl

Tabmuua 1 — KomnereHuy u miiaHUpyeMble Pe3yabTaThl 00yYSHHS MO JUCIUTUINHE

Kon n HaumeHnoBa-
HUE
KOMIIETEHIINU

[Tnaaupyemblie pe3yiabTaThl O0yYSHHUS 110 JUCIIUILIINHE

[lepeuenpb 3HaHMI

[Tepeuensr ymenui

Ilepeuenb
HaBBIKOB

OOuIeKyIbTYpHBIC

O6menpodeccuoHaabHbIE

ITpodeccuonanbhble

I[IK-1 cmoco6Ho-
CThIO TIPUMECHSATH
HAy4YHBIE METOIBI
MpH  UCCIIeI0Ba-
HHUU 00BEKTOB
npodeccroHalb-
HON JeATeJILHO-
CTH;

3HaTh: TEXHOJIOTUU WH-
TepHpeTanuu 1 JINHIBU-
CTMYECKOTO0  aHaJlu3a
poUIBLHO-OPUEHTH-
pOBaHHBIX TEKCTOB 31
3HaTh: TEPMUHOJIOTHYE-
CKUH amnmapar JAUCLH-
IJTMHBI

YMeTb:  MHTEpHIpeTHpo-
BaTh W MPOBOJUTH JIMHT-
BUCTUYCCKUH aHaIN3
PO HIEHO-OPUEHTUPO-
BaHHBIX TEKCTOB C IIEJIbIO
nepeBosia

YMmersb: OIIepUPOBATH
TEPMUHOJIOTHYECKUM aIl-
11apaToM AMCIHILIHHBI

Bnagetrb: HaBBIKOM WH-
TeprpeTanuu po-
(buIbHO-OPUEHTHPOBAH-
HBIX TEKCTOB

Bnagers: HaBBIKOM HC-
IMOJIb30BaHHUA TCPMHHO-
JJOTN4Y€CKOIro aliapara

npu pemeHnn npodeccu-
OHAJIbHBIX 33/1a4

[IK-4 cnocobHo-
CTBIO  CaMOCTOSI-
TEebHO paboTaTh
C  pa3NIU4YHBIMU
NUCTOYHUKAMU UH-
bopmanun

3HaTh: OCHOBHBIE CIIpa-
BOYHBIE WM JIPYTH€ HC-
TOYHUKH,  HEOOXOH-
MbI€ JJIs TIepeBojia Mpo-
(deccroHaNbHO OpPUEH-
TUPOBAHHBIX TEKCTOB
3HaTh: MpaBWiIa Hepe-
BOJIa TEKCTOB pa3lIny-
HBIX JKaHPOB

YMeTs: MOJIb30BaTHCSA
CIPaBOYHOM M JIpyroi
JUTEpaTyporl uisl mepe-
BOJIa TMpPO(hecCHOHAIBHO
OPUEHTUPOBAHHBIX TEK-
CTOB

YMeTb: BBINOIHATE TIPE/I-
[IEPEBOIUECKUN  aHAIIN3
IpU TEepeBoJie HAYy4HO-
TEXHUYECKUX TEKCTOB C
MHOCTPAHHOTO f3bIKa Ha
POJHON ¥ IIPU IIEPEBOJIE C
POIIHOTO SI3bIKa Ha WHO-
CTPaHHBIN

YMeTb: onpenenuTs npa-
BUJIA TIEpEBOJA TEKCTOB
pa3INYHBIX KAHPOB

Bnaners: HaBBIKOM 30-
(GbeKTUBHON paboThl CO
CIIPaBOYHOM M JIPyrou
JUTEPATYpol i Tepe-
BoZla TMPOo(dEeCcCHOHATBHO
OpUEHTUPOBAHHBIX TEK-
CTOB

Brnagers: HaBbIKaMu J10-
CTHKCHUS JICKCHYSCKOM,
rpaMMaTH4eCKON, CHH-
TaKCUYECKOM W CTHIIH-
CTUYECKOM SKBUBAJICHT-
HOCTH TIpU TIEPEBOIC
Brnagets: HaBBIKOM TEepe-
BOJIa TEKCTOB Pa3IUYHBIX
KAHPOB

Tabmuma 2 — [Tactiopt (oH/1a OIICHOYHBIX CPEJICTB

®opmupyemasi | Haummenosa-
Kourposmpyemsie
KOMIIETeHIHA HHe
pa3aeJibl (TeMbl) Iloka3zaTenn oumeHKn
OLICHOYHOI0
AUCHHUILIMHBI
CpeAcTBa
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Tpancpopmarun npu ne- | 31(ITK-1-2) IIpaktnueckoe | KonuuecTBo  mpaBMIIBHBIX

peBoe. Y1(ITK-1-2) 3amanne Ne | OTBETOB

H1(IIK-1-2) KonrponbHas

31(TIK-4-4) pabota

V1(I1IK-4-4)

H1(IIK-4-4)
OcHoBubie THbl TekcToB | 31(ITK-1-3) IIpaktnueckoe | KonmnuecTBO — NpaBHIIBHBIX
1 WX TIEPEBO/T Y1(ITK-1-3) 3amanne Ne | OTBETOB

H1(ITK-1-3) KonrponbHast
VY2(ITK-4-4) pabota

H2(TIK-4-4)
31(I1K-4-5)
V1(IIK-4-5)
H1(IIK-4-5)

2 Mertoanueckne MaTepHuaJibl, ONpe/esolMe MPoLeAYPbl OlleHUBAHUS 3HAHUIA,
YMeHH I, HABBIKOB U (MJIM) ONbITA AESTEJIbHOCTH, XapAKTePU3YIOLIME MPOLecc
¢dopMupoBanusi KoMIeTeHIM

Meroaudeckue MaTepuasl, ONPEACIAOIUE IPOLUEAYPbl OLCHUBAHUS 3HAHUN, YMEHHUU,
HaBBIKOB U (WJIM) OMbITA AEATEIILHOCTH, IPEACTABICHbI B BUJE TEXHOJIOTMUECKONW KapThl TUCLU-
iHbI (Tabnuia 3).
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Tabnuna 3 — TexHonoruyeckas Kapta

HaumenoBanue
OLIEHOYHOI0 CPeJICTBA

Cpoxnu
BbITNIOJIHEHH S

Ikana oneHNBaHUA

Kpurepun
OlLlCHUBAHMS

3 cemectp

Ilpomesicymounas ammecmavus 6 ghopme 3auema

1 IIpakTrueckoe 3ananue

B Teuenue cemectpa

5 6aiuioB

5 GayIOB - CTYJEHT MPABUILHO BBITIOIHWII IPAKTUIECKOE 3a-
nanue. ITokasan OTIMYHBIC 3HAHHMS B paMKaX OCBOCHHOIO
y4eOHOTr0 Marepuaa.

4 Gamia - CTYJCHT BBIIIOJIHUI MPAKTHYECKOE 3aJaHKE C He-
0onbpIIMMU HETOYHOCTSMU. [Tokazan xopoiue 3HaHHSI B paM-
Kax OCBOCHHOI'0 y4eOHOro MaTepuala.

3 Oayua - CTYZICHT BBIIOJIHHII TPAKTUYECKOE 33JaHKE C CYIIIe-
CTBEHHBIMH HETOYHOCTsIMU. [loKas3asl yJqoBIIETBOPHUTEILHBIC
3HAHUS B PAMKaX OCBOCHHOTO y4eOHOTO MaTepuaa.

2 Gauia - MPH BBITOJHEHUH MPAKTHYECKOTO 3aJIaHUSI CTYICHT
MIPOIEMOHCTPHUPOBAJ HEJAOCTATOUHBIA YPOBEHb 3HAHHIA.

0 6ayIoB — 3aJ1aHM€E HE BLITOJIHEHO.

2 | Konrponbnas paboTa

B Teuenuu cemectpa

5 6aiuIoB

5 0auIoB - CTY/AEHT NMPaBUJILHO BBINOJIHUI padoTy. [lokazan
OTJIMYHBIC 3HAHUA B paMKaX OCBOCHHOI'O y‘I€6HOI‘O MaTcpu-
ana.

4 Ganna - CTyJeHT BBIIOJIHUI paboOTy ¢ HEOOJIBIIMMU HETOY-
HocTsiMU. [lokazan xopomire 3HaHWS B paMKax OCBOESHHOTO
yuebHOro Marepuana.

3 Gayuta - CTYACHT BBINOJIHWI paboTy C CyIIECTBEHHBIMH He-
TouHOCTSIMU. Ilokazan YAOBJICTBOPUTCIILHBIC 3HAHUA B paM-
Kax OCBOGHHOTO y4eOHOTo MaTepHuaa.

2 Gaa - Ipy BBIIOJIHEHUH Pa0OTHI CTYIEHT IPOIEMOHCTPU-
pOBaJl HEAOCTATOUHBIA YPOBEHb 3HAHUM.

(0 6ayI0B — KOHTPOJBHAs pabOTa HE BHITIOJIHEHA.

Texymmii KOHTPOIb

10 GamoB

HNTOTI'O:

10  OamnoB

«HE 3a4TE€HO) - MeHee 8 0aIoB.

Kputepuu BbiBeieHNS TPOMEKYTOUHOM aTTECTAIlMK B BUJIE 3a4eTa
MaxkcumanbHbIH 0ai TeKyIero KOHTposs cocranisier 10 Ganos.
OreHke «3auTeHO» cOOTBETCTBYET §-10 6aioB;




HanmenoBanue
OLIEHOYHOI0 CPeJACTBA

Cpoknu
BBINOJTHEHHSI

[IIxajna oneHUBAHUSA

Kpurtepun
OLICHHBaHUS

4 cemecTtp

Ilpomesicymounas ammecmauusn ¢ gropme 3auema ¢ OUeHKOI

1 | Ilpakruyeckoe 3ananue

B Teuenun cemectpa

5 6aiuioB

5 GayIOB - CTYJEHT MPABUILHO BBITIOIHUII MPAKTUIECKOE 3a-
nanue. [lokasan OTIMYHBIE YMEHHS B paMKaX OCBOCHHOIO
y4eOHOTr0 Marepuaa.

4 Gamia - CTYJCHT BBIIIOJIHUI MPAKTHYECKOE 3aJaHKE C He-
OonpIMU HeTOYHOCTsMHU. [lokazam xopomme yMeHUs B
paMKax OCBOCHHOTO YUeOHOI'0 MaTepuana.

3 Gayuia - CTYACHT BBINOJIHWIJI PAKTUYECKOE 3aJIlaHKE C CY-
[ICCTBEHHBIMH HETOYHOCTSIMHU. [lokazan ymoBIETBOPUTEIH-
HBIC YMCHHSI B paMKaX OCBOSHHOT'O yU4eOHOI0 MaTepHara.

2 Gajuia - TPy BBITIOJTHEHUH MTPAKTUYECKOTO 3a/IaHUS CTYJICHT
MPOIEMOHCTPUPOBAJ HEJOCTATOUHBIM YPOBEHb YMCHUIA.

0 6ayI0B — 3aJ1aHK€E HE BBITOJIHEHO.

2 | KonrponbHas paboTa

B Teuenuu cemectpa

5 6aJuIoB

5 0ayuIoB - CTY/AEHT NMPaBUILHO BBINOJIHUI padoTy. [lokazan
OTJIMYHBIC 3HAHUS B PAMKaX OCBOCHHOTO y4eOHOI'O MaTepHu-
asna.

4 Gaina - CTYJIEHT BBINMOJIHUI pabOTy ¢ HEOOIBIIMMHU HETOY-
HocTsiMU. [lokazan xopomnre 3HaHHS B paMKaxX OCBOEHHOTO
yuebHOro Marepuana.

3 Gayuta - CTYACHT BBINOJIHWI paboTy C CyIIECTBEHHBIMH He-
TouHOCTsIMH. [loKa3zan yaoBIeTBOPUTEIEHBIC 3HAHHS B paM-
Kax OCBOGHHOTO y4eOHOTo MaTepHuaa.

2 Gasna - Ipy BBIITOJHEHUN pabOThI CTYIEHT MPOAEMOHCTPH-
pOBaJl HEAOCTATOUHBIA YPOBEHb 3HAHUM.

(0 6ayI0B — KOHTPOJIbHAsL pabOTa HE BHITIOJIHEHA.

Texymuit KOHTPOJIb

10 6amnoB

Hroro

10 GayuioB

Kputepuu BbiBeieHNS TPOMEKYTOUHOM aTTECTAllMK B BUJIE 3a4€Ta C OLIEHKOM:
MaxkcumanbHbIH 0ai TeKyIero KOHTposs cocranisier 10 Ganos.

OreHke «0TJIMYHO» COOTBETCTBYET 9-10 Oanos;
O1eHKe «XOpOIII0» COOTBETCTBYET 7-8 OaIIOB;

O1eHKE «yIOBJIETBOPUTEIHHO» COOTBETCTBYET 6 - 7 OajuioB

Menee 6 6aJII0B — «HEYIOBJIECTBOPUTEIHHO.







3 TunoBble KOHTPOJILHBIE 32/1aHUS WJIH HHbIE MATEPHAJIbl, HE0OX0AUMBbIeE 1JIs1
OlICHKH 3HAHUI, YMEeHM i, HABBIKOB M (WJIM) ONBITA 1eITeJIbHOCTH, XaPAKTEPHU3Y-
iMe npouecc GopMUpoBaHHUs KOMIIETEHIIMI B X0/1e 0OCBOEHHsI 00pa30BaTe/ib-
HOM IIPOrpaMMbI

3.1 3aganus 1Js TEKYLIEro KOHTPOJIS yCIIeBaeMOCTH

IIpakTyeckue 3aganus (peaaunsyercs: B popme NpakKTHYECKOH MOATOTOBKH)
Tema Ne 1

IpakTuyeckoe 3aganue 1: [lpounraiite Tekct. Boinosnure ero nepeoa. BoinosiHure
3alaHud ITOCJIe TeKCTa

A records manager (an RM) is in charge of the organization and storage of a variety of
records for a company or business. One of the most common forms of records management comes
in the medical field where charts and doctors notes are kept in a patient's file to be examined at a
later date. But records can be kept in any kind of business, physically or electronically. A records
manager must be a great organizer. A manager will be asked at any time to locate a specific record
and must be able to do so promptly. To do so, the manager must have a filing system in place that
will allow them to locate the file. Sometimes that is an alphabetic system, while other companies
utilize a numbers based system. Still others use a combination of the two. The important aspect is
that the records manager understands the system in place. A records manager must keep files stored
in a safe place. Depending on the importance of the records, they could be kept in anything from
a fire-proof vault to simply a large bookshelf. Records should also be stored in a way they are easy
to get to. In most cases, this means storing records side-by-side vertically rather than horizontally,
one on top of the other. Certain records are allowed to circulate through the business that they
belong to. For example, patients' charts circulate throughout the hospital or clinic the patients cur-
rently are, as the doctors will need to see them. A records manager is in charge of allowing the
circulation of records in a way that the manager will be able to locate them later, through some
kind of bar code check-out system or by strictly memory. Following circulation, the records man-
ager is in charge of getting the records back into storage. Whether this means calling up the person
who claimed the records and having them bring it back, or physically walking to where the record
is and retrieving it, depends entirely on the business. In certain cases, a records manager may be
in charge of physically putting together the initial record. For example, if a new patient is admitted
into a hospital, the records manager may have to physically put the patient's chart into a record
before the initial filing. The reason the records manager controls this is because that person has
the most experience for what information must be included on the actual record to help store it
most effectively.

Exercise 1. Are the statements true or false?

1. A records manager is in charge of an organization.

2. Records management comes in all kinds of business, physically or electronically.

3. An RM must locate a specific record promptly.

4. To locate a record an RM can use a filing system.

5. The most popular filing system is the symbolic system.

6. Very important records can be kept in a fire-proof vault.

7. Records that are kept one on the top of the other are easier to get to than those that are
kept side-by-side.

8. Records can circulate through the business they belong to.

9. An RM must retrieve records after their circulation. 1

10.An RM must create all the records of his organization.

Exercise 2. Choose a, b, or c.
1. An RMis in charge of records.



a) locating b) allowing c) setting

2. It’s more convenient to keep records , Side-by-side.
a) horizontally b) vertically c) diagonally
3.To a record the RM sometimes has to walk to where the record is.

a) locate b) retrieve c) circulate
4. An RM can locate a record using a filing system, a bar code check-out system, or simply

a) memory b) good luck c) chance

5.1t’s for an RM to understand the filing system in place.

a) unnecessary b) impossible c) important

6. The RM the initial record because he knows what information must be in-
cluded to store it more efficiently.

a) calls up b) puts together c) gets back

7. circulation the records must be retained into storage.
a) When b) After c) Before

8. A person who the record must bring it back.

a) retrieved b) created c) claimed

9. Records must be kept in a place.

a) safe b) cold c) hot

10. A fire-proof is a special storage place for records.

a) bookcase b) vault c) Volt

Tema Ne 2
IIpakTHyeckoe 3a1anue BbinoJiHUTe nepeBo/1 TeKCTOB(peaausyercs B popme npak-
THYECKOil MOATOTOBKH)

1) Dear Mr. Miller:

Thank you for your above-mentioned enquiry for our internet shopping facilities program.
Enclosed please find an application form as well as a complete program of all our services.

Should you wish to become a regular customer of our Worldwide Shopping System, please
return the completed application form. You will then receive a Worldwide Shopping Card which
entitles you to buy direct from our internet address. You simply have to indicate your Worldwide
Shopping Card number for every purchase.

We would be extremely happy to serve you in the best possible way. Welcome to World-
wide Shopping Incorporated!

Sincerely yours,

Peter J. Brown

Customer Service Manager

Encl.: Catalog Membership application form

(British applicant sees advertisement on the Internet for the post of a receptionist)

2) For the attention of the Personnel Manager

Dear Sir/Madam

I am writing with reference to your advertisement and am most interested in applying for
the position of tri-lingual receptionist and booking clerk at your hotel.

I am 23 years old and currently employed at a call centre in Birmingham, where | work for
a German company. My job is to answer phone calls from all over the world in English, French
and German. | have worked in this position for two years now and have been able to improve my
knowledge of German considerably.

In 19... | passed three A-levels, including French and German. Since leaving school, | have
continued to study these two languages at the Oxford Institute. | can speak, read and write these
languages nearly fluently.



To improve my knowledge of foreign languages | would very much like to spend some
time abroad. The hotel trade is a field that interests me very much, and a position as tri-lingual
hotel receptionist and booking clerk would be an attractive challenge for me.

My present salary is ... per annum.

I enclose my CV as an attachment and would be delighted to be invited to Germany for a
personal interview.

Yours sincerely*

3) YBaxkaemsble rocroza!

OrHocuTeNnpHO Hamiero 3aka3a R 598

Hamu Opl10 3aKa3aHo B Balleld koMnaHud 160 KOMIaKT-AUCKOB, M OHH OBUIH JOCTABJICHBI
Buepa 15.01.2007. C coxxanenneM coodmiaem, uto 18 U3 HUX OKa3aJIuCh CHIILHO MOI[apallaHHBIMH.

VY1akoBKka, B KOTOPOM HaXOAWJIMCh TUCKH, ObLIa HE HAPYIIIEHA, TOATOMY MBI TPUHSIIN TO-
Bap 0e3 Bo3paxeHuil. [loBpexxaennst Obu1 0OHAPYKEHBI IPU BCKPHITUN YIAaKOBKH. MoxeM mpej-
MOJIOXKHUTh, YTO TTOBPEKICHUE TOBapa MPOU3OIILIO0 eIle 10 MOMEHTA €ro YIaKOBKH, BCIEIACTBUE
HEaKKypaTHOTO OOpalieHusl.

[Ipunaraem crucok MOBPEKISHHOTO TOBapa U HajeeMcsl, YTO BbI M3BIIIUTE BO3MOKHOCTh
00MeHsTh ero. B ciryyae He0OXOAMMOCTH, MBI BBIIIUIEM MOBPEXKICHHBIN TOBap JJIsl TOATBEPIKIE-
HUS Kaio0bl Ha MTOCTABIIMKA JUIS ITOJIYYEeHUsT KOMIICHCAIIHH.

C yBaxxeHuewm,

4) Dear Sirs:

This is to inform you that we are disappointed about the services you rendered to our com-
pany as per our order of 1st February 20.

You were invited to install software LWO 350 on all the computers in our company. You
promised to begin to install this software on 18 February and to have this work finished by 22
February at the latest to ensure the continuation of our usual business. We had to interrupt our
computer-based work for 4 days, which is the maximum period of time we can afford to have our
routine work lie idle.

Nevertheless, and in spite of your promises, you did not finish this work as guaranteed on
22 February, and your personnel were on the premises for a further 2 days. This meant that we
could not start operating our computers before 24 February. We would have accepted this delay if
further problems had not arisen in the meantime. Our staff complains that some of the computers
do not operate under the new system as they should. They are unable to process the orders received.

It is absolutely essential that one of your service staff come to Manchester immediately to
look at the system again. This will have to be entirely at your cost and expense.

Your contract provides for a guarantee for the first year of operation of the new software.
We therefore hold you liable for all costs arising from the faulty installation if you cannot find the
fault within the next 24 hours.

Yours faithfully

KonTponbhas padota 1
IIpouuraiite U nepeBeaUTe TEKCT. BHINOJIHUTE 3aaHUA MOCJIE TEKCTA.

1) A paperless office is a work environment in which the use of paper is eliminated or
greatly reduced. This is done by converting documents and other papers into digital form. Propo-
nents claim that "going paperless™ can save money, boost productivity, save space, make docu-
mentation and information sharing easier, keep personal information more secure, and help the
environment.

2) The "paperless office” was a publicist's slogan, intended to describe the office of the
future. The idea was that office automation would make paper redundant for routine tasks such as
record-keeping and bookkeeping, and it came to prominence with the introduction of the personal
computer. While the prediction of a PC on every desk was remarkably prophetic, the "paperless

3



office™ was not. Improvements in printers and photocopiers have made it much easier to reproduce
documents in bulk, causing the worldwide use of office paper to more than double from 1980 to
2000. This has been attributed to the increased ease of document production and widespread use
of electronic communication, which has resulted in users receiving large numbers of documents
that are often printed out. However, since about 2000, the global use of office paper has leveled
off and is now decreasing, which has been attributed to a generation shift; younger people print
out less documents, and prefer to read them on a full-color interactive display screen.

3) The key aspect of the paperless office philosophy is the conversion of paper documents,
photos, engineering plans, microfiche and all the other paper based systems to digital documents.
Technologies that may be used for this include scanners, digital mail solutions, book copiers, wide
format scanners (for engineering drawings), microfiche scanners, fax to PDF conversion, online
post offices, multifunction printers and document management systems.

4) A major difficulty in "going paperless” is that much of a business's communication is
with other businesses and individuals, as opposed to just being internal. Electronic communication
requires both the sender and the recipient to have easy access to appropriate software and hard-
ware. There may be costs and temporary productivity losses when converting to a paperless office.
Government regulations and business policy may also slow down the change. Businesses may
encounter technological difficulties such as file format compatibility, longevity of digital docu-
ments, system stability, and employees and clients not having appropriate technological skills.

Exercise 1. Are the statements true or false?

1. A paperless office is the office of the future.

2. A paperless office means converting documents into digital form.

3. The paperless office can help save money, space, boost productivity and help the envi-
ronment.

4. Improvements in office machinery greatly reduced the use of paper in 1980.

5. The use of office paper more than doubled between 1980 and 2000.

6. Electronic communication resulted in users receiving and printing out large numbers of
documents.

7. Younger people print out less documents because they don’t read them.

8. Business communication is internal.

9. Business communication requires both the sender and the recipient to have appropriate
software and hardware.

10. Converting to a paperless office is not recommended because it is very costly and inef-
ficient.

Exercise 2. Match the sentences with the paragraphs.

1. Going paperless and electronic communication.

2. Technologies for converting paper documents into digital form.
3. Difficulties in ‘going paperless’.

4. The myth of a paperless office.

5. A paperless office is an office of digital documents.

Exercise 3. Choose a, b, or c.

1 You can greatly the use of paper if you convert your documents into
digital form. a) reduce b) increase c) double

2 Converting to a paperless office appropriate software and hardware. a)
eliminates b) slows down c) requires

3 Widespread use of printers and photocopier the increased document pro-
duction. a) reduced b) resulted in c) saved

4 The global use of office paper is decreasing now because a younger prints

out less documents. a) government b) generation c) shift
4



5 The fact that some employees don’t have appropriate technological slows
down converting to a paperless office. a) skills b) difficulties c) improvements

6 Converting documents into digital form makes documentation and information
easier. a) technologies b) communication c) sharing

7 The idea of a ‘paperless office’ appeared with the of the PC. a) access b)
introduction c) prediction

8 Different sorts of are used for converting paper documents into digital form.
a) scanners b) displays c) printers

9 In electronic communication both the and the sender must have appropriate
software and hardware. a) employee b) recipient c) user

10 Converting to a paperless office can result in temporary productivity . a)

boost b) losses c) stability

Konrponbnas padora Ne 2
3ananmue 1. [lepenumure TeKCT, BCTABUB 110 CMbICJIY NPOMNylIeHHbIE c10Ba (a-i). [loja-
YepPKHUTE BCTABJIEHHBbIE B TeKCT ¢/10Ba. [lepeBeanTe TeKCT HA PYCCKHM S3BIK.

a available d films g preserve
b experience e full- and part-time h original
c life cycle f records managers i the public

What’s an Archivist?

The records in the holdings of the National Archives and Records Administration (NARA) out-
number the employees millions to one. Only about 3,000 1 employees work in the
36 NARA facilities across the United States. Each brings his or her own education and

2 to the job. National Archives employees 3 the records of the U.S. Gov-
ernment and make them 4 to the public. They do this in different ways, but mostly as
archivists, archives technicians, conservators, and 5. Archivists are specially trained
in preserving the 6 material and helping people obtain it. Archivists work with paper
documents, photographs, maps, 7 , and computer records. Many begin their careers as
historians and then attend classes to learn from experienced archivists. Archivists possess broad,
deep knowledge about records and are involved in many, if not all, phases of the records

8. Their extensive research and analysis skills help in serving records to 0.

3ananue 2. [lepenuiure npeasioxkenus. OTMeTbTe NpeNJI0KeHNsI, KOTOPbIe COOT-
BETCTBYKOT coJep:kaHui0 Tekcra, OykBoil T (True), a npensio:xkenus, KoTopbie He COOTBET-
CTBYIOT CO/lep:KaHMI0 TekcTa, OykBoii F (False).

1 NARA has thirty-six facilities in the United Kingdom. -

2 Archivists must have analysis skills and deep knowledge about records. —

3 Many archivists begin their careers as records managers. -

4 Archivists don’t need to have special training. -

5 NARA employs archivists, archives technicians, conservators, and records managers.-
6 Archivists do a lot of research. —

3ananue 3. [lepenuumure NMCbMO, PACCTABJIASA YACTH MUCHMA B NMPABUJIBHOM IO-
paake. CodironaiiTe npaBuia opopmiieHus nucbmal!

1 1 am applying for the position of secretary which was advertised in the San Francisco Chronicle
of June 28.

2 Mrs. R.E. Bok, Human Resources Director, Pearle Employment Agency, 1900 Grant Avenue,
Sun Francisco, California 92654

3 16 North Road, Berkley, California 954366 June 29, 2006

5



4 Sincerely yours, Annette Lee
5 Dear Mrs. Bok:
6 | look forward to discussing this position with you.

3ananue 4. [lepenumure ciay:ke0HYI0 3alIUCKY, BCTABUB B Heé NMponyllleHHbIe CJIOBA
(a-d).
a) Peter b) Subject ¢) the Court Hotel d) From

To : Purchasing & Sales Supervisor

Q) : Manager
(2) : Court Hotel
I have recently heard that (3) needs a large quantity of orange juice at once. We have a large

supply of juice that we do not need. Please write to them and tell them that we would be happy to
supply them if they can tell us how many bottles they need. (4)
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